Local Councils, Internal Drainage Boards and other
Smaller Authorities in England
Annual Governance and Accountability Return 2017/18 Part 2

To be completed only by smaller authorities® where the higher of
gross income or gross expenditure was £25,000 or less, that meet
the qualifying criteria, and that wish to certify themselves as exempt
from a limited assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2017/18

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000
or less must following the end of each financial year, complete Part 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, uniess the authority:

a) does not meet the qualifying criteria;
b) does not wish 10 certify itself as exempt

2. Smaller authorities where the higher of gross annual income or gross annual expenditure does not
exceed £25 000 and meet the gualifying criteria as set out in the Ceriificate of Exemption are exempt
from sending the completed Annual Governance and Accountability Retum to the extemal auditor for a
limited assurance review provided the authority completes both the

a) Certificate of Exemption. page 3 and retums it to the external auditor

b} Annual Governance and Accountability Return (Part 2) which is made up of:

- Annual Intemal Audit Report (page 4) to be compieted by the authority’s internal auditor.
« Section 1 — Annual Governance Statement (page 5) to be completed by the authority.

- Section 2 - Accounting Statements {page 6} to be compieted by the authority.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved before 2 July 2018.

Publication Requirements

Smaller authorities must publish various documents on a public website as required by the Accounts and
Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the Transparency Code
for Smaller Authorities. These include:

Certificate of Exemption, page 2

Annuval Internal Audit Report 2017/18. page 4

Section 1 ~ Annual Govemance Statement 20177118, page S

Section 2 - Accounting Statements 2017/18, page 6

Analysis of variances

Bank reconciliation

Notice of the period for the exercise of public rights and other information sequired by Reguiation 15 (2),
Accounts and Audit Regulations 2015,

- . .9 - . .

Limited Assurance Review

Providing the authority certifies itself as exempt, and compietes and publishes the Annual Govemnance
and Accountability Return, there is no requirement for the autherity to have a limited assurance review.

Any smaller authority may. however, request a limited assurance review. In these circumstances the authority
should not certify itself as exempt, ie not complete Certificate of Exemption, but complete Part 3 of the
Annual Govemnance and Accountability Retum 2017/18 and retum it to the external auditor for review.

The cost to the smaller authority for the review will be £200 +VAT.

Ths Al Governance and Accaltabiily Relurm conelliutis the arinual ratim reformed 1o in the Accounts and Aui Reguidians 2015.
. Throughout, the wards ‘extenyal audilor have the same meanng as the words facal auditor’ 1 the Accounis énd Audit Regulations 2015.
'fbfacomﬂeeeﬁsdbo&esb‘wlmaybe:ma’(afemmwmmscMWO?.mLacalﬂa&tmd/lwounfabiﬂy/idm?{
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2017/18, Sections 1 and 2

.

Completion checklist— Ngo' answers mean vou may not have met cecdirements
L i 4 .

| All sections

Where an authority is exempt from the requirement for a limited assurance review, it need not submit
its Annual Governance and Accountability Retumn to the external auditor. However, as par of a more
proportionate regime, the authority must comply with the requirements of the Transparency Code
for Smaller Authorities.

The authority must comply with Proper Practices in completing this Annual Govemance and
Accountability Return and the Certificate of Exemption. Proper Practices are found in the Praciitioners’
Guide* which is updated from time to time and contains everything needed to prepare succassfully

for the financial year-end.

The authority should receive and note the annual internal audit report prior to approving the annual
governance statement and before approving the accounts.

Make sure that the Annual Governance and Accountability Retumn is complete (i.e. no empty highlighted
bexes), and is properly signed and dated. Avoid making amendments to the completed annual return.
Any amendments must be approved by the authority and properly initialled.

Use the checklist provided below to review the Annual Governance and Accountability Return for
completeness at the meeting at which it is signed off.

You should inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chaiman, and provide reievant email addresses and telephone numbers.

It is recommended that the authority has numerical and narrative explanations for significant
variances in the accounting statements on page 4, should a question be raised by a local elector.
There is guidance provided in the Practitioners’ Guide* that may assist,

Make sure that the accounting statements add up and the balance carried forward from the previous
year (Box 7 of 2017) equals the balance brought forward in the current year (Box 1 of 2018).

The Responsible Financial Officer (RFQ), on behalf of the authority, must set the commencement date
for the exercise of public rights. From the commencement date for a single period of 30 consecutive
working days, the accounts and accounting records can be inspected. Whatever period the RFO sets
must include a common inspection period — during which the accounts and accounting records of all
smaller authorities must be available for public inspection — of the first ten working days of July.

The authority must publish the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015, including the period for the exercise of public rights and the name and address
of the external auditor.

| Have all highlighted boxes have been completed?
| Have the dates set for the period for the exercise of pubiic nghts been published?

Z
I/
Internal Audit Repor Have all highlighted boxes have been compieted by the internal auditor and ‘/

l explanations provided?

Section 1 For any statement to which the responsa is 'no’, is an explanation available should

a question be raised by a local elector andlor an interested party?

Scction 2 | Has the athonty's approval of the accounting statements been confirmed by the

signatuwe of the Chairman of the approval meeting?

! 13 an explanation of significant variations from last year to this year available,
| should a guestion be raizad by 2 local elector andfor an interested party?

IS an explanation of any dfference between Box 7 and Box & available, should
. a question be raised by a local elector and/or an interested party?

N

I

Sections 1and2 | Trust funds — have all disclosures been made if the authenity is & sole

\

TP ERERERY VRN

| managing trustee? {

“More guidance on completing this annual return is avaiksbie in Governance and Accountability for Smatler Authoritios
in England —a Practitioners’ Guide o Proper Practices, whichc.nbodownbadodfrommu:lc.mttorﬁnm Z

vawmwsicc.couk or from www.ada.orguk
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Certificate of Exemption

To be compieted only by smaller authorities where the higher of gross income or
gross expenditure did not exceed £25,000 in the year of account ended 31 March
2018, and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Govermnance and Accountability
Retumn to the external auditor, provided hal lhe authority has certified itself as exempt at a meeting of the
authority after 31 March 2018 and a completed Certificate of Exernption is submitted notifying the extemal auditor.

Bagic wA PACLS I CRnC(L

certifies that during the financial year 2017/18, the higher of the authority's gross income for the year or gross
annual expenditure, for the year did not exceed £25,000

Annual gross income for the authority 2017/18: 't Zl ) 6‘6—1
Annual gross expenditure for the authority 2017/18: f [ ‘7 . szf_,g

There are certain drecumsiancas in which an authority will ba unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountahility Return
Part 3 to the external auditor to undertake a Emited assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that

= The authorily has been in existence since before 1st April 2014
= In relation to the precading financial year (2016/17), the extemal auditor has not:
- issued a public interest report in respect of the authority or any entity connected with it
+ made a slatutory recornmendation Lo the aulhorily, relating 1o the authonty or any enlity connected with it
- issued an advisory notice under paragraph 1(1) of Schedule 8 lo the Audil and Accountability Act 2014
(‘the Act”), and has not withdrawn the notice
« commenced judicial review proceedings under section 31(1) of the Act
- made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the applicalion has not been wilhdrawn nor has the court refused to make the declaration
= The court has not declared an item of account unlawfui after a person made an appeal under
section 28(3) of the Act.

if you are able to confirm that the above statements apply and that the authorily neither receved gross income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and
submitted to the external auditor.

The Annual Internal Audit Report, Annual Governance Statement, Annual Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2). Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and, along
with a copy of this certificate, published on a public website* before 2 July 2018. By signing this certificate you
are also confirming that this will be done.

Signed by the Respensible Financal Cthicer Date
A 6l 19
Signed by Chairman Date
@M&% J4. b. tg
Email Telephone number
Pc-badcu"g & Grail - com Ol4eq 63382

“Pubiished web a2ddress /nar anaksnke 0 Fansh Moaings)

A=l barking MSJ#’I/”‘&(’/%/ konad/

This Certificate of Exemption should be returned as soon as possible after certification
to your external auditor.
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Annual Internal Audit Report 2017/18

Baruine M Counxal

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carmed out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2018.

The internal audit for 2017/18 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the intemal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year 1o a standard adequate to meet the

needs of this authority.

Internal control objective ‘ ' ' e eyt e
! ong of the following

| A. Aporopriate accounting records have bean properly kapt throughout the financial year

v’
| B. This authority complied with its inancial reguiatons, payments were supported by invoicss, aif S
expenditure was approvad and VAT was appropriately accounted for
G. This authority assessed the significant risks o achieving its obechves and reviewed the adaquacy /
i

of arangements to manage thesa,
D. The precept or rates requirement resultied from an adequate budgetary process; prograss against
e budget was regulany moniforad, and ressnes were appropnats.
. Expecied income was fully recaived, basad on comrect prices, properly recorded and prompdly
banked; and VAT was appropriately accounted for.
. Pelly cash payments were properly supported by receipts, all petly cesh expenditure was NG vEsTt
approved and VAT appropriately accountad for. | |/ PR
G. Sslaries o employees and aliowances o members were paid in accordance with this authority’s
approvals, and PAYE and NI requirements were propery applied. v/
H, Azset and investments registers wers complote and accurate and properly maintained. v
{. Periodic and year-=nd bank account reconcila iorrs were properly camed out /

m

m

J. Accounting statements prepared during the year were prepared on e Correct sccounting basis

({receipts and poyments or income and expenditure), agreed o She cash book, supported by an
! adequate audit rad from underyng records and where appropnats debtors and cradiors wers
| properdy recorded.

2

Nat
Rppicabie

f ¥. (For local councils only)
!
z Trust funds (inchading chantabia) — The council met its responsibilites 2 2 trustee.

t !
For any other nak areas identified by this authonty adequate controls existed (list any other risk areas on separate sheets
if needed).

Date(s) intemal audit undertaken Name of person who carned oul the intemal audt

Mfoellg &F’CL\MNN (0‘“ BE wier 00 Beeag '{'LOW)

e e Q-L (),(_LMM,W ot loel 1%
camed out the internal audn . Date

,‘H{henepmis no mmummmmmmmmymmwma
(addeopm.d\om;fneeded) . -

*Note, If the response is not covered pleaesm\mamho most recant intemnal audit work was done in this area and when itis
Mphmsd,ot fwwnotmmd wmmmwmwﬁnwm@ﬁwmam
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Section 1 -~ Annual Governance Statement 2017/18

We acknowledge as the members of:

S BAdkwvg pAlAS ¥ CounElL-

our responsibility for ensuring that there is a sound system of intemal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that:

- We have put m place aangements for offectve financial |
ranagemant during the year, and for e preparation of
the accounting slaternonls.

1 Yes meoanz 0Har thas suthorty:

3
l prapared & scoounting Hafements &1 scoordance
|

with the Accounts and Avde Reguatons.

| 2. WWe mamtinec an adeguate zystem of intema! control
nading massunes designed to pravant and cetect fraud

A Croper STRNaRmanis and scoapded rasponsaibivy f
for zafeguurding the putlic money Snd FESHUIISS i [
s charge. }

13, W look all ressorable steps o susure oursadies
that there are no makers of actual or potential
nen-compliance with iows, regulations and Proper
Fracties that could have 2 significant financsal effect
on the adbiity of thiz authority to conduct its

business or marage itz fmsnces.

f
£
3
; and corruption and reviewed 35 elfectivensss,
H
t

has anly done what it has the legal power to do and has
compbed with Froper Preciices i dong 5o,

4. W provided proper opportunity c.:mg the yoar for
e exardise of electors’ rghts In socordance with the
requrements of e Accounts and Audit Regulaliors. '

cunmg v yaar geve sl persons yiferested e opporfody
inspect and ssk quashons about ths sutfhonly's accounts.

We carried owt an assessment of the risks facing this
authority and took appropriste s%ps to manage those
risics, maduding e intreduchon of intemal controds andior

extemal Msurance cover where regurad. {

o

consichanad and documanted the fimanclal and athar nsks &
Faces ard desll with Prevn oroparly.

o

. W maintained throughout the yesr an adegusats and {
effoctive systern of internyl sudit of the accounting {
recerds and control systeme. i

arranged for 2 competent person, independent of the tinanaial
conirois and procadures, o e AN cHlRCe View an whather
idlernal covfralys mes! the neads of thvs smuler suthoriy:

7. We tock appropriate action on 28 matters miscd
In reports from intemal and extormal audt. ;

responded o mastfers brougft to ifs stierdion by internal and
external sudit.

5. W considerad whethws sny liligation, mbillies or §
! commitmonts, events or bansactions, ocouring sithey H
{ during or after the year-end, have a financial impact on
this authority and, whare appropriate, bave included tham
in tha accounting stataments

| 2. (For lochi coundils only) Trust funds induding
chariwbe In our capacity a= the ok managing
trustec we discharged owr acccuntabilty
responsibilies for tha fund(s)isssets, including

' financial reporting and, if required, independent
[ axaminaton or audit

disclosed everything it sHould have abowe 23 busness actity
during the year inaloding evernts taking plece alter e yeer
and f relevant. 1

Nas mad &V of 0% responsibililas whers i is & sole
managng fruztec of 3 local Fuz or trusts.

. 0 e Rt N N

‘_m.,,._-.,..
\ £

s Annual Governance Statement is approved by this
authority and recorded 35 minute reference:

BPCoss [ig
116 [r8

Signed by the Chairman and Clerk of the mesting where
approval is given:

Qd Anvaax FL l(/ﬁ
(e

Chaiman

Clerk

Annual Govemance and Accountability Return 2017/18 Part 2
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Section 2 — Accounting Statements 2017/18 for

1. Balanoes brought

Total balances and resarves at the begmmg of the year
a2 racorded in the financial meoords Value must agree lo
Faox 7 of previous year.

g forward
i
i Z2.(+) Preoemor Rates and

Total amount of precept (or for IDBs rates snd lovies)
raceived or receiveble in the year. Exclude any granis
received.

g 439
’ 3. (+) Total other recsipts

g 183%

Total Micome or receipts a5 recorded in the cazhbook less
the precepl or ralesfeves received (Ine 2). Include any
grants receiveq.

4. (-) Staff costs

3?,36

Total expenditure or payments made to and on bensif of
al employess. Include salsnes and wages, PAYE snd Ni
{ermployees and employers), pension contnbutions and
emplayment expanses.

| 6. {-) Lean meeresvcapnal
repaymems

r\/Il--

Tofal expenditure or payrnents of capital snd irlerest
made dunng the yesr on the suthonty’s bermowings (i any)

8 (-} All gthwer payments

19781

Totsl expanditure or payments as recorded in the cash-
book less statf costs (Ine 4) and loen mteresticapitsl

repsyments (iine 5).

S E

! 7 (=) Balances carried
forward

35147

Total belances end reservas st the end of fhe yoar, Mus!
eqgual (T+2+3) - {(4+5+6).

5. Totsl value of cash and
¢ short term investments

The sum of ail cument and deposit benk accownts. cash
holdings and short term investrments held as &t 31 March -
To agree with bank reconciliation.

| 5. Total ftored assats plus
i long lerm investments

REQLYA
and assets

The value of all the properfy the suthority ovms — it 1S mace
up of all its fixed assste end long ferm investments a5 at
31 March

| 371068
; 10. Total borrowings NI i

:
A

The ouldanding caplal balsnce as at 31 March of all loans
from third paties (including PYAL8)

| 11, {For Lozal Councils Only) Disclosure note
re Trust funds (including charitable)

S

The Councll acts &5 3o0le trustes for snd is rasponsible for
managing Trust funds or assefs.

N.B. The figures in fe accaunting malements sbove do |
not include any Trust ransscbons. |

| certify that for the year endad 31 March 2018 the
Accounting Statements in this Annual Governance and

Accountability Return present fairly the financial position
of thes authonty and its income and expenditure, or proparly
present receipts and payments, as the case may be.

Signed by Responsible Financial Officer

Llgzrr
1416 [1€

Date

Annual Governance and Accountability Retum 2017/18 Part 2

I confirm that these Accounting Statements were
approved by this authonty on this cate:

1. €6 vi5

and recorded as minule reference.

BPCORS/ 1%

Signed by Chairman of the meeting where approval of the
Acoox}ngng Statements 12 given

/‘-r IV (AN
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Barking Parish Council

County area: Suffolk

Prepared by L Rogers, RFO tor Barking Parish Council 1st June 2018

Bank Reconciliation for Financial year ending 31 March 2018

Balance per bank statements as at 31 March 2018: £ £
Community account 8,630.85
Hase Rate Reward 2794207
Active Saver 1,599.223
Parish Paths - 83.65
38.255.80
L ess: any unpresented cheques at 31 March 2018
101689 (86.00)
101690 (287.40)
101691 (42.05)
. {415.45)
000
Add. any un-banked cash at 31 March 2018
Net balances as at 31 March 2018 (Box 8) 37.840.35
CASH BOOK:
Opening Balance 33,742.00
Add: Receipts in the year 21,647.00
| ess Payments in the year (17.549.00)
Total Cash a =

37,840.00



Explanation of variances - pro forma

Name of smaller suthority. Barking Parish Council

Caunty area (local caunals 300 pansh mestngs only. Suffolk

Please provide full explanations. including numerical values, for the following:
¢ vanances of more than 15% between lotals for individual hoxes (except variances of less than

£200);

¢ abreakdown of approved reserves if the total reserves (Box 1) figure 1s more than twice the
annua! precept/rates & levies value (Box 2).

| Section 2
|

] Box 2

| Precept or
| Rates and
| Levies

I

|

! Box 3

| Total other
receipts

Box 4
Slaft costs

Box 5
Laan
irilerest!
capilal
repayments

Box 6
All other
payments

| Box 9

Tolal fixed

assels &

long tern

investments

& assols B

| Box 10

| Tolal
borrowings

Explanation
for “high’
reserves

2016117
£

‘ 8488
[

| 2017/18 Variance

£ : £

Variance
%

Detailed explanation of variance |
(with amounts £) i

|asss
| |

200

3236

18781

| 37068

nil

12959

5121

65

|

Wayleave Anglian Water £411/.18
Transparency grant £854
Sale of play equipmeny £100

4055 ' 819

il

| 13494 5287

Hourly rate increase of £570
Overlap new clerkfexisting  clerk |
£262

28

| 33468 3600

I T—

nil

l

| Footpath Fund - £12,000

| Management of the Tye - £5,000

10

Maintenance of Tye £1273
Grass cutting cos! increase £250
5137 donations £383

Play equipment repawr £2586
Less VAT reclaimed by £600

| Asset Replacement Fund £4,000 (play equipment, etc) '

| General Fund £4,344 (50% of Precept recommended)



Parnsh Partnership Funds - £83.65

IT/Computer Fund (from Transparency Code Funding) £619.98 for lap top. scanner,
prinier and software

LCTR Grant—655 (13/14) + 194.25 (14/15) + 128.50 (15/16) + 64 75 (16/17) - £1,043.50
Defibniialer Mamienances

| Election cost £1,700
Earmarked Total - £24,447

. Total General Reserves - £33,468



smaller suthority name: Barking Parish Council

NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF UNAUDITED ANNUAL GOVERNANCE &

ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2018

Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Regulations 2015 (S1 2015/234)

NOTICE

1. Date of announcement 25 June 2018 (a)

2. Each year the smaller authority’s Annual Govemance and Accountability

' Return (AGAR) needs to be roviewed by an external auditor appointed by

Smaller Authorities' Audit Appointments Ltd. The unaudited AGAR has been
published with this notice. As it has yet to be reviewed by the appointed auditor,

| itis subject to change as a result of that review.

| Any person interested has the right to inspact and make copics of the

accounting records for the financial year to which the audit relates and all

| books, deeds, contracts, bille, vouchers, receipts and other documents relating

| to those records must be made available for inspection by any person
| interested. For the year ended 31 March 2018, thesce documents will be available

on reasonable notice by application to:
() Lucinda Rogers, Clerk and Rt O lo Council

2, Norihlieki Road, Onehouse, Stowmarket 1P14 3EY
01440677882  pubanking@gmail.com

commencing on (¢} __Monday 25 June 2018

urnd ending on (d) Friday 27 July 2018 __

3. Local government electors and their representatives also have:

NOTES

(a) Inset Gale of placing of the noticn
which must be nat k2ss than 1 day before
thee distes in {c) boiow

(b Insert name, posiion and
addrevssitelephong numder! srnail

address, aw aparnonaie, of the Cherk ar
other person to which any persoa may
apply o inspact the accounts

(€) Inser! o, which must be al keas! 1
gay after the dale of announcemant in {a)
| sbave and at least 20 working days
i befrore the dite ipipointed in (d) beiow
| {d) The inspuction pencd between (o)
| 3nd (6] mus! be 20 workmg cays
inchisive ang must include the first 10
wocking days of Juty

* Ihe opportunity to question the appeinted auditor aboul U accounting |

records and

* Iherighl to make an obyaction which concermns a matter in respecl of which
the appainied auditor could ether make a public interest report or apply o
the court for 2 declaration that an item of account is unlawdul. Written nohee
ol an objection mast lwst be given to the auditor and a copy sent to the
smadier authority.

The appointed auditer can be contacted at the address in paragraph 4 below for
this purpose between the above dates only.

| 4. The smaller authority's AGAR is subjcct to review by the appointed auditor

5. Thiis announcement Is madc by {e) Lucinda Rogers, Clerk and RFO

under the provisions of the Local Audit and Accountability Act 2014, the
Accounts and Audit Regulations 2015 and the NAO’s Code of Audit Practice
2015. The appointed auditor is:

PKF Littlejohn LLP (Ref: SBA Team)
1 Westferry Circus

Canary Wharf

London E14 4HD
{sha@pki-littlejohn.com)

|

(e} Insart name and postion of persan
placng the notice - this person must be
lhe respansibe ftinancial officor for the
smaller aulhority



Contact details
Name of smaliar authonty Barking Parish Council

Coanty Area {local councids and pansh mestings only). Suffolk

Please complete this form and send it back to us with the AGAR or exemption certificate

| Clerk/RFO (Maincontact) | Chair e
| Name Lucinda Rogers . Rosamund Fellowes
| |
Address 2 Northfield Road The Old Rectory,
, Onehouse Barking
Stowmarket IPSWICH
IP14 3EY IP6 8HH
|
| Daytime | 01449 677882 07899 845390
telephone a
| number [——
Mobile Be
' telephone
| number

. Email address } p_g.tj,_ér_kin‘g@gmail.com I movoase@btinté-rnet;.é_()_rl\
| | |




